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Section 2 – Employee Conduct And Responsibilities 
2.5 Non-Solicitation 
Employees may not solicit, distribute, or receive solicitation materials during working time or in 
work areas. Work areas generally exclude eating areas, parking lots or employee lounges. 
Working time excludes unpaid lunch breaks or any other specified period during the workday 
when employees are not engaged in performing their work tasks.  
Email and list-servers are inappropriate for distribution of solicitation material not related to the 
College. 
